
Initiating Wire Transfers
You may have the option to initiate Wire transfers (A). Wire transfers can be remitted as either Domestic (US) transactions 
or International Transactions (non-US). International Wire Transfers can be remitted in either USD or in another currency. 
You may also establish “templates” for your wire transfers, which allow you to save your transaction information for future 
wires that may be sent to the same recipient.

Initiating a Domestic Wire Transfer
 1. Select “Create USD Wire” under the “Wire” heading in the Payments menu (B).
 

 2. Enter the necessary information (C). Select the Wire Company Name from the list. Select the First Commonwealth   
	 	 account	to	be	debited.	Select	the	Beneficiary	(Recipient)	of	the	Wire	Transfer.	Enter	the	amount	of	the	Wire	Transfer.		
  Choose the frequency of the Wire Transfer (if you select a frequency other than “One Time” this will create a 
  recurring wire transfer based on the timeframe selected). Choose an effective date for the transaction. Enter the 
	 	 purpose	of	the	payment.	The	purpose	of	the	payment	is	something	the	beneficiary	(recipient)	would	find	useful	in		 	
	 	 identifying	the	wire	transfer	they	will	receive.	There	are	also	2	options	fields	you	may	enter	additional	information		 	
	 	 regarding	the	wire	transfer.	The	Additional	Information	field	is	for	specific	information	and/or	additional	instructions			
	 	 that	you	wish	to	communicate	to	the	beneficiary	(recipient).	The	Reference	Beneficiary	allows	you	to	provide	
	 	 additional	reference	information	regarding	the	wire	to	enable	the	beneficiary	to	more	accurately	identify	the	wire		 	
  transaction.

         A 
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 3. After the wire transfer information has been entered, you will have the opportunity to review the details of the 
  request prior to submitting (D).

 
	 4.	Once	you	confirm	the	wire	transfer	request,	you	will	receive	confirmation	(E)	that	the	transaction	has	been	processed.			
  NOTE: Prior to receiving the confirmation, you may be asked to enter a one-time passcode to complete the transaction,   
  which you will receive via text to the phone number provided during your initial login.
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Initiating an International Wire Transfer
 1. Select “Create FX Wire” under the “Wire” heading in the Payments menu (A).

 
 2. Enter the necessary information (B). Select the Currency for the International Wire. The currency can be either USD 
  or a foreign Currency. Enter the amount of the Wire Transfer. Select the Wire Company Name from the list. Select   
	 	 the	First	Commonwealth	account	to	be	debited.	Select	the	Beneficiary	(Recipient)	of	the	Wire	Transfer.	Enter	the	
	 	 purpose	of	the	payment.	The	purpose	of	the	payment	is	something	the	beneficiary	(recipient)	would	find	useful	in
	 	 identifying	the	wire	transfer	they	will	receive.	There	is	also	an	optional	field	that	you	may	enter	additional	
	 	 information	regarding	the	wire	transfer.	The	Additional	Information	field	is	for	specific	information	and/or	additional		
	 	 instructions	that	you	wish	to	communicate	to	the	beneficiary	(recipient).

 3. After the wire transfer information has been entered, you will have the opportunity to review the details of the 
  request prior to submitting (C).
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	 4.	Once	you	confirm	the	wire	transfer	request,	you	will	receive	confirmation	that	the	transaction	has	been	processed	(D).	
  NOTE: Prior to receiving the confirmation, you may be asked to enter a one-time passcode to complete the transaction,   
  which you will receive via text to the phone number provided during your initial login.

                 D

Have additional questions?
Contact the Treasury Management Call Center at (724) 463-5857 

Monday through Friday from 8:00 a.m. until 5:00 p.m. EST.


