
 ONLINE TREASURY MANAGEMENT
 GROUPING ACCOUNTS

Grouping Accounts 
The Accounts widget allows users to create Groups and to group accounts together to help sort/categorize multiple 
accounts for ease of access to key accounts/account detail. 
 

Creating an Account Group
 1. To Create an Account Group, users can select “Manage Group” (A).

 2. Select “Create New Group near the top-right of the screen (B) to create a new Group for which you can add 
  accounts to. You can create up to 20 Account Groups to display in the widget and each Account Group can contain a  
  maximum of 50 accounts.
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 3. You can also name each Account Group to your preference. To edit the name of the Account Group, select the 
  “Pencil” icon next to the Group (C).  
 

 
 
 4. Enter the name of the Account Group in the text box provided (D) and select the “Rename Group” button (E) to   
  change the name of the Account Group.

.

 5. The New Account Group Name will now appear on the Dashboard (F). 
  NOTE: The Group Name will only be visible to that specific user.
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Adding Accounts to a Group

 1. To assign accounts to a group, users can select “Manage Group” (A). 
 

 2. Users can then select the “Add Accounts” option (B) to add individual accounts to an Account Group.

 3. Select the Checkbox next to each account (C) to be added to the Account Group.
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 4. After all the desired accounts are selected, select the “Add Accounts” button (D) near the bottom of the screen to   
  add the selected accounts to the Account Group.

 5. The selected Accounts will now be added to the assigned Account Group (E).
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Have additional questions?
Contact the Treasury Management Call Center at (724) 463-5857 

Monday through Friday from 8:00 a.m. until 5:00 p.m. EST.


